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l. Overview of the Department

The Secretary of State (SOS) directs the Department of State for the Commonwealth of
Kentucky pursuant to KRS 14.025. The department is organized into two divisions: the
Division of Business Filings and the Division of Administration.

The Secretary of State is designated by KRS 117.015 as the Chief Elections Officer of the
Commonwealth and, as such, is Chairman of the State Board of Elections (SBE). As
Chairman of the SBE, the Secretary is responsible, along with members of the SBE, for
maintaining a complete roster of all qualified, registered voters within the
Commonwealth by county and precinct; for furnishing each county clerk with a master
list of all registered voters in the county; and for maintaining all information furnished to
the State Board regarding the inclusion or deletion of names from the voting roster. State
laws designate the Secretary of State as the leading advocate for increased voter
education, registration, and participation in elections.

The Secretary of State is the filing official for candidates seeking statewide office or an
office to be voted for by the electors of more than one county, for members of Congress,
for members of the General Assembly and for all judicial candidates. The number of
votes received by each of these candidates, and the total number of votes cast for and
against any proposed constitutional amendments, are certified by the county board of
elections and sent to the Secretary of State who delivers the totals to the State Board of
Elections for final certification.

I1. Purpose and/or Mission Statement

No person in Kentucky shall, on the grounds of race, color or national origin, be excluded
from participation in, denied the benefits of, or be subject to discrimination under a
program or activity receiving federal or state financial assistance.

All grantees and sub-grantees obtaining federal assistance through the SOS office certify
that they comply with all federal statutes relating to Title VI of the Civil Rights Act of
1964 prohibiting discrimination on the basis of race, color or national origin, including
national origin discrimination affecting Limited English Proficiency (LEP) persons; Title
Il of the Americans with Disabilities Act prohibiting discrimination on the basis of
disability.

1. Scope

Title VI of the Civil Rights Act of 1964, 42 USC 200d, et seq. and its implementing
regulations provide that no person shall be subjected to discrimination on the basis of
race, color or national origin under any program or activity that receives federal financial
assistance.

Language for LEP individuals can be a barrier to accessing important benefits or services,
understanding and exercising important rights, complying with applicable



responsibilities, or understanding other information provided by federally funded
programs and activities. The SOS office and the Commonwealth of Kentucky provide
that federally assisted programs and activities work in a way that is effective for all
beneficiaries, including those with limited English proficiency.

The 1994 General Assembly of the Commonwealth of Kentucky enacted Senate Bill 248
requiring state agencies to develop Title VI implementation plans by January 1, 1995.
Presidential Executive order 13166 implemented on August 11, 2000 required agencies
and programs to ensure that federally-funded activities be accessible to all persons, who
as a result of national origin, are not proficient or are limited in their ability to
communicate in the English language.

Grantees and sub grantees are prohibited from discriminating on the basis of race, color
or national origin by:

e denying a person any service, financial aid or benefit extended under a program;

e providing any service, aid or benefit to a person that is different in kind or manner
from that provided to others under the program;

e subjecting a person to segregation or other discriminatory treatment in any
manner related to the receipt or non-receipt of the service, aid or benefit;

e restricting a person in any way from enjoying services, facilities or any other
advantage, privilege, property or benefit provided to others under the program;

e treating a person differently from others in determining whether he or she satisfies
any admission, enrollment, quota, eligibility, membership or other requirement or
condition that people must meet to receive any service, aid or benefit;

e denying or affording a person an opportunity to participate in a program
(including the opportunity to participate as a grantee, sub-grantee or contractor) in
a way that is different from that afforded to others in the program; or

e denying a person the opportunity to participate as a member of a planning or
advisory body that is an integral part of the program.

The SOS office also complies with Title 11 of the Americans with Disabilities Act, which
prohibits discrimination on the basis of disability in all service, programs and activities
provided to the public by state and local governments, and all federal statutes relating to
nondiscrimination.



V. Responsible Official

The SOS has designated Mike Scott, Director of Administration, to oversee the
implementation, regulation, monitoring, and enforcement of the SOS Title VI plan. Mike
Scott may be contacted at the Office of Secretary of State, 700 Capital Avenue, Suite
152, Frankfort, KY 40601; (502) 564-3490 or michaelj.scott@ky.gov.

V. Statement of Assurances

The SOS office and all parties involved must comply with Title VI. All sub-grantees of
the SOS office must have an SOS office approved non-discrimination clause prior to
receiving any federal loan, contract, or grant. In entering into a grant with the SOS
office, a sub-grant applicant must certify that it will: comply with all Federal statutes
relating to non-discrimination by adhering to their SOS office approved non-
discrimination clause. These include but are not limited to, Title VI of the Civil Rights
Act of 1964, which prohibits discrimination on the basis of race, color or national origin.

VI. Complaint Procedures

A. Complaint Procedures
1. How a complaint shall be filed;

Any person alleging discrimination based on race, color or national origin has a right to
file a complaint within 180 days of the alleged discrimination. All complaints, written or
verbal, will be accepted by that staff member to whom the complaint is made and
forwarded to the Title VI Coordinator. In the event a complainant refuses or is unable to
put their allegations in writing, the staff person will record the complaint and forward it
to the SOS Title VI Coordinator.

Complaints should contain the name and contact information of the complainant, if
possible. Further, the location and nature of the incident leading to a perception or
feeling of discrimination should be documented. Any pertinent witnesses and contact
information should also be included in the documentation of reported events.

2. Where to file a complaint;
Complaints and withdrawals must be filed with the Title VI coordinator referenced

previously and housed at the SOS office. 700 Capital Avenue, Suite 152, Frankfort, KY
40601; attn: michaelj.scott@Kky.gov.

3. Time frame within which the complaint shall be processed by the agency;

Complaints received by the SOS office will be handled by the Title VI Coordinator. The
coordinator will send acknowledgement of the complaint and investigate the claim to
substantiate or refute allegations. The coordinator will address and render a



determination on the complaint within 90 days of receipt. If the complainant disagrees
with the determination, they may appeal the decision to the Assistant Secretary of State
who will render a final decision. Any complaints received by the coordinator will be
maintained in a log including date of receipt, determination, and action taken. The
complaint log will be retained for a period of no less than four (4) years.

4. Withdrawal of a complaint;

Withdrawal of a complaint may result in the termination of the coordinator’s
investigation or any subsequent action. Withdrawal may be accomplished in writing by
the complainant and must be maintained by the coordinator, including date of receipt and
action taken, for a period of no less than four (4) years.

B. Investigations, report of findings, hearings and appeals
1. Investigations

Within 90 days of receiving a complaint the SOS Title VI Coordinator will investigate
the allegation and file a report with the Assistant Secretary of State.

2. Report of Findings

The complainant shall be notified in writing, within 30 days of the conclusion of the
investigation, of the outcome by the Title VI Coordinator. A statement of corrective
action, if any, including a time table for the implementation of such action, shall be
included.

3. Hearings and Appeals

A complainant may file a written appeal from the Title VVI Coordinator’s resolution of the
complaint within 30 days of the receipt of the written notice of resolution. Appeals shall
be directed to the Assistant Secretary of State and shall be set forth in writing. The
complainant shall be notified of the final resolution of the appeal within 60 days of the
Assistant Secretary’s receipt of the appeal.

The complainant filing the written appeal may request an in-person hearing before the
Assistant Secretary of State. Such requests shall be set forth, in writing, with the written
appeal. The complainant shall be notified of the date, time and location of the hearing
within 15 days of the Assistant Secretary’s receipt of the written appeal.

VII. Compliance

The SOS office shall make every effort to regulate, monitor, review and report on the
federal programs to assure compliance. As part of the SOS office’s process of
conducting mock elections for compliance with their contractual obligations under grant
agreements, the SOS office will only partner with sub grantees that have a Title VI



compliance plan deemed suitable by the SOS compliance officer. The SOS office will
review any complaints filed with the sub grantees and will monitor the actions of all sub
grantees and their employees involved with the federal programs.

Upon finding noncompliance by the SOS office, the SOS Title VI Coordinator will notify
the Assistant Secretary of State, as well as the sub grantee, in writing of the violation of
Title VI. The coordinator will work with the Assistant Secretary to develop steps to
correct the violations. The sub grantee will be notified within 30 days of the action
needed to correct the violation, and will be given a time table, in writing, outlining the
steps to be taken.

The compliance officer will continue to monitor the sub grantees efforts to voluntarily
comply with Title VI. In the event that the sub grantee deviates from the time table
outlined, or fails to meet one of the corrective steps, the Assistant Secretary of State will
be notified in writing. The Assistant Secretary will work with the sub grantee, if
possible, to implement the corrective action. If the sub grantee refuses to take the
corrective action, they will face termination from the federal programs.

VIIl. Agency Training Plan

Annually and prior to the start of the federal program, the Title VI coordinator will
inform personnel associated with the grant and sub grantees of their responsibility to take
reasonable steps to ensure persons have meaningful access to programs, services and
information provided through the grant. Limited English proficiency (LEP) shall be
covered by coordinating with local school administrators to ensure access to programs
covered through the grant. In addition, all SOS employees receive information regarding
obligations to provide services regardless of race, national origin, color, or LEP.

The SOS office plans to continue to explore options to improve service to patrons by
utilizing expanding state services and available local resources.

IX. Public Notification Outreach

Published programs, information, student and classroom resources and services are
available to all without regard to race, color, or national origin, including LEP through
www.civics.ky.gov, www.vote.ky.gov, www.elect.ky.gov and www.s0s.Ky.gov.
Additionally, the SOS office’s Title VI plan is available online at www.s0s.ky.gov.

All e-mails were sent to every school in the state regardless of race, color, national origin,
or LEP.

The SOS has designated Mike Scott, Director of Administration, to oversee the
implementation, regulation, monitoring, and enforcement of the SOS Title VI plan. Mike
Scott may be contacted at the Office of Secretary of State, 700 Capital Avenue, Suite
152, Frankfort, KY 40601; (502) 564-3490 or michaelj.scott@ky.gov.




The agency shall continue to evaluate means of informing persons of their right to vote in
compliance with all Federal and state laws, including status referenced by Title VI.
Printed materials regarding conduct of elections reference the fact that all voters shall
have non-discriminatory equal access to the elections system for, including elderly,
disabled, minority, military and overseas citizens.

X. Record Keeping and Reporting

Complaints received by the SOS office will be handled by the Title VI Coordinator. Any
complaints received by the coordinator will be maintained in a log including date of
receipt, determination, and action taken. Records of complaints will be kept on file at the
SOS office and shall be retained in perpetuity after transfer to the Kentucky Department
of Libraries and Archives at the end of the current administration.

Changes in the Title VI compliance plan will be provided to all SOS employees, sub-
grantees and sub grantee employees as well as forwarded to the State Auditor. The SOS
Title VI Coordinator will maintain a record of all grant participants and verify that all
receive written notice of any changes within 15 days of the changes occurring.

XI. Glossary

Assurance: A written statement or contractual agreement signed by the agency head in
which a recipient agrees to administer federally assisted programs in accordance with
civil right laws and regulations.

Compliance: The fulfillment of the requirements of Title VI, other applicable laws,
implementing regulations and instructions to the extent that no distinctions are made in
the delivery of any service or benefit on the basis of race, color, or national origin,
including those persons with limited English proficiency.

Complaint: A verbal or written allegation of discrimination that indicates that a
federally assisted program is operated in such a manner that it results in disparity of
treatment to persons or groups of persons because of race, color, or national origin,
including those persons with limited English proficiency.

Discrimination: To make any distinction between one person or groups of persons and
others, either intentionally, by neglect, or by the effect of actions or lack of actions based
on race, color, or national origin, including those persons with limited English
proficiency.

Federal Assistance: Any federal funding, property or aid provided for the purpose of
assisting a beneficiary.

Grantee: Any public or private agency, institution, or organization to whom federal
financial assistance is tendered for any program.



Minority: A person or groups of persons differing from others in some characteristics
who may be subjected to differential treatment on the basis of race, color, or national

origin.

Noncompliance: Failure or refusal to comply with Title VI of the Civil Rights Act of
1964, other applicable civil rights laws, and implementing departmental regulations.

Sub grantee: Any public or private agency, institution or organization to whom federal
financial assistance is tended, through another recipient, for any program.



